
 

 

 

 

 

 

 

 

 

Ref: CME/NMO 

1 November 2016 

 

Dear Parent   

Late to lesson Policy 

In September we revised our procedures regarding students arriving to lessons promptly. The 

overwhelming majority of our students arrive on time for every single lesson and learning begins 

smoothly and rapidly. Occasionally a student will arrive after the lesson has started – and often for 

a perfectly good reason (they have been speaking with another teacher, for example). In some 

instances, students do not arrive as promptly as they might and with no good reason. When this 

happens the teacher records the number of minutes the student is late and, if this is 5 minutes or 

fewer, the student has a short ‘stay back’ with that teacher. When a student is more than 5 minutes 

late (with no good reason) the student receives an after school detention. In the majority of cases, 

where a student has a valid reason for being late they will bring a note from the member of staff 

they have been with. 

In the morning, a warning bell sounds for students at 8:40am. This is the signal to move to the first 

lesson of the day. At 8:45am another bell sounds to signal the beginning of the lesson – all 

students are expected to be at the classroom for a prompt start at this time. Also at this time, the 

school gates are closed and locked and all students and visitors are expected to arrive into school 

through the main drive gates (which also has pedestrian access). A member of the Senior 

Leadership Team is present on these gates every morning and all students arriving after the 

8:45am bell has gone has their name recorded. Latecomers to school (without good reason) lose 

their social time that day (break and lunch). Students who arrive more than 15 minutes late to 

school without good reason are given an after school detention. 

This rigorous approach to punctuality matches the importance we place on it. Being punctual to 

school / lessons secures good habits to take forward as an essential life skill in the world of work 

and beyond. We totally understand that there are times when events beyond anyone’s control can 

make us late – this is not a problem at all - and no student will be penalised when this happens. 

You will be pleased to know that this strong approach ensures that we have an excellent record for 

all lessons starting extremely promptly and proceeding without interruption from latecomers! 

Thank you for your on-going support. 

Yours sincerely 

 

Richard Pierpoint 

Head Teacher 


