
Work experience guidance
General rules:

1. work experience may be acquired in 3 ways
a) via family/friends
b) via the futures website
c) Feet to the street(just asking employers directly)

2. All employers must have employers liability insurance
3. Only students with attendance above 95% one month 

before work experience and no referrals to the Re-
Integration Centre or Fixed Term exclusions will take part in 
work experience.

Futures website details

Notts.work-experience.co.uk 

Username: Carlton
Password: student1

All employers on the website have taken students in the past, 
and have been checked for health and safety. There is no 
guarantee they will take students in following years however.

The Process

1. Student makes contact with employer and agrees to a work experience placement
2. Student completes application form and passes it to Mr Powdrill
3. Mr Powdrill contacts employer and places employer details on the Futures website
4. Futures conducts H&S checks and confirms appropriateness
5. If there are any issues Mr Powdrill will contact parents, (no contact means 

everything is well and good)
6. Two weeks before the placement reminders are sent to employers
7. Student completes placement and completes their work experience diary
8. After the placement students take part in work experience review sessions in school

Help and Support

While parents can offer much help to children, the school will also provide help with the 
following
• Contacting the employer
• Help searching for placements
• Advice an ideas on where to go

For help see Mr Powdrill in Sc7, the staffroom or via email 
s.powdrill@theacademycarlton.org

Students not getting placements

If students cannot gain a placement for any reason they are still expected to attend school as normal and will undergo lessons centred around 
core subjects. Each day there will also be some careers based activity/lesson for students to take part in.
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